Our team will initiate the e-mail of e-delivery request to
the recipients with e-mail address in their information.

Important tax information from efile4biz -- PLEASE READ!

Cfiledbiz on . _ - .
P This is an example of the e-mail that the recipients will

Dear receive.

Recently, Cashew City. hired us to file their tax reporting forms and provide
you with a copy of your form. You're receiving this email so you can access
your copy online at

hitps: fiefiledbiz. efile1.edga.com/Recipient/RecipientSignUp. aspx.

Why the email notification?

Simply because the IRS requires us to get consent from you before you can
access your form electronically. Otherwise, your form will be sent via first
class U.S. mail.

Who are we?

efiledbiz is a tax form service that helps clienis e-file tax information to the
IRS/SSA. As mentioned earlier, Cashew City. hired our services to submit
their tax information and provide your form to you.

What do you need to do?

Click the link below to access your form. You'll need your email address and
last four digits of your tax ID number (same as your SSN or TIN). Once you
log in, you can print or save your form. There's absolutely no cost to you.

= Get your copy.

PLEASE NOTE:

.

While we are requesting your consent, you are not obligated to provide it. If you do
not give your consent for an electronic form, you'll be mailed a paper copy.

You may change your consent and opt for a paper copy uniil January 28 by
logging in to your account (using the link above) and changing your selection. You
will receive an email confirmation of the change.

*  You can access your statements until October 30 of the year the form was issued
to you. After that, the statement will no longer be available on our website.
However, you may request a copy from Cashew City._

*  Ifany informiation on your statement iz incomect, you should contact Cashew City.
as soon as possible.

“You can access your statement using any Windows or Apple (Mac) system. The
staterment is in POF format. Download a free copy of Adobe Reader.
For assistance, please feel free to visit Contact us.

Sincerely,



Recipients will select the link in the

e-mail to be redirected to this site
@fi]e@biz'com LOGIN | sien uP where the process for creating an
e smartaytofle & asteriosss & e account starts

Tax Form Reporting for Recipients

Account Setup
Please enter a valid Email Id and last 4 digits of your Tax Id (SSN or EIN) below to receive a link to setup your account. 1 PfOVlde emall and IaSt 4 dlglts Of
your SSN or EIN

EMAIL: ’ 2. Click Send email

Tax ID Number: *

(last 4 digits of your SSN or EIN)

Send Email
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Recipient Account Setup

Recipient Account Setup for efile4biz.com E-File Solutions!

Click the link below or copy and paste it into your web browser to complete setting up an account. The link provided is for one-time use only.
https:/ [efile4biz.efilel.edga.com /Recipient /RecipientAccountSetup.aspx?id=a2b1f198-2b62-4888-9ed0-aca4/7107aff9

You are recejving this email because you recently requested to setup an account on efiledbiz.com's recipient site at
https://efiledbiz.efilel.edga.com/Recipient.

Thank you for your business!

The E-File Team

1. Recipient Account Setup email sent to the recipient’s email.
2. Click the link provided.



a) . - LOGIN | SIGN UP
Cfiledlbiz.con

The smart way to file & deliver 1099s & W-2s

Tax Form Reporting for Recipients

\CCOU nt Setu p Password must be a minimum of 8 characters, a maximum of 128
characters and contain the following:
- atleast one number (0-0) 1 *
- atleast lefter (2-z)
Password: | | e 2.

- at least one symbol (e.g. YE@#I%E(H+7)
Confirm Password: | | - a[Space] is acceptable as 2 special character

Create Account
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Create and confirm Password
Click Create Account.



Cfiledbiz.com

The amart way 1o file & deliver 1098 & W-25

Tax Form Reporting for Red ts

step 1.. Step 2... step 3

Paperless Reporting Choice

Please give us your consent for receiving your tax statements electronically instead of paper copy.
Per IRS's guidelines we must ask you for your consent. If you do not wish to receive your statement
electronically, then you may choose not to give your consent for paperless reporting. In that case
we will send your copy by regular mail. Please help us save the environment. When you give your
consent you will be able to print or save PDF copy of your tax statement(s) here in the next step. It
is easy and safe.

Please enter your choice below:

® | wish to receive my statement electronically
O want a paper copy of my statement

Note:

= Wil are requesting your consent but you are nat obligated to give us your consent.
= I you do not consent e receive the statement electronically, then a paper cogy will be provided.
= The consent you provide to us will remain in our records for every year the statement is furnished to you.

= Ifyou have given us your consent, but still want a paper copy, please contact us at supporti@efile] zendesk com, before January 31
and we will prowide you 3 paper copy without amy cost to you. You may also request your statement from the issuerpayer.

- The consent may be withdrawn at any time by lagging on to your aceount (using the sbove link) and withdrawing your consent. Ve
will send you an email confirmation of the withdrawal.

= “You can acoess your statements soon after your consent, until October 15 of the year the form was issued to you. After this date the
statements will no longer be svailable on our web site. You may sfill request the issuerpayer to provide you a copy.

= Ifyou find that your information on the statement is not carrect, you must contact the issuer/payer of the statement; in your case itis
CASHEWCITY. .

= “fpu £3n access yowr statement using any VWindows or Apple (Mac) system. The statement is in Adobe’s POF format so you must also
be able to open POF files an your system. You can download a free copy of Adobe's PDF reader here.

Last login: 9/7/2018 9:20:23 AM

Welcome You are securely logged in.
LOG OUT | CHANGE PASSWORD

As per the IRS's guidelines we ask
for your consent to furnish your tax
statement electronically, instead of a
paper copy. Please help us save
paper and the environment.

Go Greenlll
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1. Select “l wish to receive my
statement electronically”
2. Click Submit.



Cfiletibiz.com

The smart way 1o file & deliver 10993 & W-25

o

Tax Form Reporting for Redipients

step 1. Step 2... step 3

Paperless Reporting Choice

Flease give us your consent for receiving your tax statements electronically instead of paper copy.
Per IRS's guidelines we must ask you for your consent. If you do not wish to receive your statement
electronically, then you may choose not to give your consent for paperless reporting. In that case
we will send your copy by regular mail. Flease help us save the environment. When you give your
consent you will be able to print or save PDF copy of your tax statement(s) here in the next step. It
is easy and safe.

Please enter your choice below:
* | wish to receive my statement electronically
| want a paper copy of my statement

Your choice has been saved. You may access your forms nowl
suBMIT

Note:

= Wil are requesting yaeur consent but you are nat obligated to give us your consent.
« [f you do not consent to receive the statement electronically, then 3 paper copy will be provided.
» The consent you provide to us will remain in our records for every year the statement is furnished to you.

= [f you hawve given us your consent, but still want 3 psper copy, please contact us at supporti@efiel zendesk.com, before January 31
and we wil provide you 8 paper copy without any cost to you. Y'ou may also request your ststement from the issueripayer.

= The consent may be withdrawn at any time by logging on fo your account (using the above lnk) and withdrawing your consent. We
will send you an email cenfirmation of the withdrawal.

» 'Youw can access your statements soon after your consent, until October 15 of the year the form was isswed o you. After this date the
ststements will no longer be avaiable on cur web site. You may =iill request the issuer/payer to provide you 2 copy.

= [f you find that your information on the statement is not correct, you must contact the issuerpayer of the statement; in your case itis
CASHEWCITY. .

» 'Youw can access your statement using any Windows or Appls (Mac) system. The statement i= in Adobe'’s POF format so you must slso
be able to open POF files on your system. You can download = free copy of Adobe's POF reader here.

Last login: 97772018 9:20:23 AM

Welcome You are securely logged in.
LOG OUT | CHANGE PASSWORD

Az per the IRS's guidelines we ask
for your consent to furnish your tax
statement electronically, instead of a
paper copy. Please help us save
paper and the environment.

Go Greenll!
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1. The Recipient choice has been saved.
You will receive a confirmation email
(see next slide)

2. Click Proceed to go to Tax Forms
Reporting for recipient page.



efiledbiz <support@efiledbiz.com>

Paperless tax form reporting from efiledbiz

Dear ,

Thank you for taking the time to select your tax form statement preference at

https://efile4biz. efilel.edga.com/Recipient/Recipient.aspx.
You have chosen to receive your statement electronically.
We appreciate your decision to "go paperless” and help protect the environment.

To access your tax form statement, simply click the link below. Your statement will be available until October

15.
Get your copy.

Please note:

« You can access your statement anytime until October 15 of the year it was issued to you. After this date,
the statements will no longer be available on our website. However, you may request a copy from the
issuer/payer.

« If any information on your statement is incorrect, you must contact the issuer/payer of your statement.
In your case, it is CASHEW CITY..

« You can access your statement using any Windows or Apple (Mac) system. The statement is in PDF

format. Download a free copy of Adobe Reader.

Please contact us with any questions or concerns.

Sincerely,

The E-File Team

Copy of the E-mail recipients will
receive once they OPT —IN to
E-Delivery of their forms



@fnl L/ab- Welcome You are securely logged in.
l e |z.cam LOGOUT | CHAMGE PASSWORD

The asmart way 1o file & deliver 1058 & W-23

Tax Form Reporting for Recipients

Step 1... Step 2... Step 3 Please submit your credentials to log in
and view your statement.
Log in Thiz site is secured by SSL encryption
and we are committed to keep your . . L.
Y¥ou will need your Email Id and last 4 digits of your Tax |d (35N or EIN) to access your account. information confidential. 1 Pr0V|de emall, |aSt 4 dlglts Of
Once your credentials are verified you will be able to choose your options for paperless reporting
and access your Tax statementis). your SSN or EIN and

Please enter your credentials here to login to the site: Password .

EMAIL: | | 2. Click “Log In”.

Tax ID Number. | |
{last 4 digits of your S:5M or EIN)

Password: | |

Forgot Password

Log Inm
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GCfiledbiz.con

The smart way 1o file & deliver 10983 & W-2s

step 1.. Step 2... step 3

Paperless Reporting Choice

Jlease give us your consent for receiving your tax statements electronically instead of paper copy.
Zer IRS"s guidelines we must ask you for your consent. If you do not wish to receive your statement
slectronically, then you may choose not to give your consent for paperless reporting. In that case
we will send your copy by regular mail. Flease help us save the environment. When you give your
sonsent you will be able to print or save PDF copy of your tax statement(s) here in the next step. It
5 gasy and safe.

Please enter your choice below:
® | wish to receive my statement electronically
| want a paper copy of my statement
Proceed *== | | Modify

Jote:

= Y& are requesting your consent but you are not obligated to give us your consent.
= [ you do not consent to receive the statement electronically, then a paper copy will be provided.
= The consent you provide to us will remain in our records for every year the statement is furnished to you.

= [fyou hawe given us your consent, but =il want a paper copy, please contset us at supportf@efie] zendesk com, before January 31
and we will provide you 3 paper copy without any cost to you. You may slso request your statement from the issueripayer.

= The consent may be withdrawm at any time by logging on to your account (using the sbove ink) and withdrawing your consent. We
will send you an email confirmation of the withdrawal.

= ouw can acoess youwr statements soon after your consent, wntil October 15 of the year the form was issued to you. After this date the
siatements will no longer b= available on our web site. You may siill reguest the issueripayer to provide you a copy.

= [fyou find that your information on the statement is not comect, you must contact the issuenpayer of the statement; in your case itis
CASHEWCITY. .

- You can access your statement using amy Windows or Apple (Mac) system. The statement iz in Adabe’s PDF format so you must also
be able to open PDF files on your system. You can download 3 free copy of Adobe's PDF reader here.

_ast login: 9/7/2018 9:22:09 AM

Welcome You are securely logged in.
LOG OUT | CHANGE PASSWORD

As per the IRS's guidelines we ask
for your consent to furnish your tax
statement electronically, instead of a
paper copy. Please help us save
paper and the environment.

Go Greenlll
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1. Click “Proceed” button.



@f'l @b’ Welcome You are securely logged in.
l e lz.ccm LOGOUT | CHANGE PASSWORD

The smart way 1o file & daliver 108998 & W-25

Tax Form Reporting for Recipients

itep 1... Step 2... Step 3

four Statement(s)

“orm Type: [1009-MISC

Formid | PayerName | RecipientName | E-Filedon | Status
] |Cashew City. Test | |Processed

Jease note: You can only print forms that have a status of E-file Accepted. If yvour form has a different status that
neans the form is still being processed and not ready for you to print. Currently, you have 0 form(s) that is(are)
‘eady to be printed. If some (or all) of your forms are not ready please come back later. Ususally, it takes 3
wsiness days from the e-file date, before the forms are available to you.

_ Recipient's copy (Copy B).
e (Keep for your records)

_ Recipient's state income tax copy (Copy 2).
S To be filed with your State Income Tax return when reguired.
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% 0U Cam acCcess your
statement(s) here.

The statement is in
Adobe’'s PDF format
which you can print of
save for future use.

Click on “Print Copy B” or “Print
Copy 2”.

The selected image will be
available as a PDF.

Recipients are able to print the
forms from the PDF Image
Records are accessible One year.



